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Today’s outline:

— Introductions and overview
0 Thinking about qualitative software
0 Thinking about coding
0 Questions to ask before starting

— Organizing your data for analysis
0 Naming files
0 Using folders
0 Codingin QDAs

— Wayfinding through the Atlas.ti 8 software
0 Starting a new project
0 Importing data
0 Creating document groups for the files you imported

— Coding in Atlas.ti

Adding quotations and comments
0 Adding memos

0 Adding codes

0 View coding output

o

— Preliminary analyses
0 Co-occurrence table
0 Code and primary document table

— Queries
0 Using and, or, and not
0 Scope: Running queries by family
0 Checking your query results
0 Saving queries with super codes

— Output
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Walkthrough of Atlas.ti

These screenshots are to help you review the information in this training, as you go back and use the
software on your own! There are also many tutorials and webinars online, as well as books in the UC
Berkeley Library on coding and qualitative software.

Starting a New Project

Atlas opens to a page where you can select a recent project, or create a new one.
To create a new research project, click on “Create New Project” and add a name to the pop-up box:

*

New Project

H Create an empty ATLAS.Ai project.

Q@

Project name:

Enter a name for the project.

Importing Data
To add text files, images, audio, or video to your project, open the project:
e C(Click on “Add Documents” and select documents from your computer to open
e Select more than one document by holding down the Shift or Controlkeys (Windows).

You can also use the drop-down tab below the Add Documents icon to link larger audio or video files for
coding, without importing into the project:

“ Home Search Project Analyze Import/Export

D Ef';u? ]| [ Documents — O>>

(") Quotations
Add MNew Mavigator Q _ Edit Auto
Documents = Entities - - off; Project Explorer  Comment Coding
1 Add Files) Mavigator Project

= Add all from Folder

®, Add linked Video/Audio
EI New Geo Document
Add Linked Video

Open the Windows File Manager to select audio or video files
to be linked to your project. Linked documents are not
copied and not imported into your project. This is
recommended if you work with large audio / video files or
many of them.
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Organize Your Files with Document Groups
If you have many text or image files, you can organize them into groups based on relevant criteria
(respondent age, location, topic, etc), to compare codes across groups of people or locations.

e Double-click Documents to open the Document Manager = Open Group Manager

e Or, Click Networks = Document Groups on the left side navigation pane

Explore

4[&] MissEthics —
e |:| Documents [16) ’ M
e <> Codes (26) Document Groups
P[] Memos (1)

b3} Networks (1) [D LD

[ Document Groups (0) Mew New Smart
b < Code Groups (3) Group Group -

e Inthe Document Group Manager, select “New Group” and assign it a name.
0 Select documents on the right hand side and click the < arrow to add to the group.

Document Groups &
IR = X = ¢» 0O
New MNew Smart Take Rename Delete Edit Group Open Open Docume|*
Group Group~  Snapshot Comment Metwork Manager
Mew Manage
Learch Document Groups
Mame Size  Awthor
([0 Short Term Missionaries 5
[ Local Residents 3
([ Long-Term Missionaries Q
[0 Secular NGO Workers 0
Documents in group: Documents not in group:
Id Mame Id Mame
= D9  RM-2010-01 Gulina.doc . | EID1  EX-2010-01 Scottdoc
= D10 RM-2010-02 Narynbolat... = D2 Fieldnotes Summer 2010.d..
E D11  RM-2010-03 Agmaral.doc ED3 MNGO-2010-01 Eric.doc

E D4  NGD-2010-02 Brett.doc
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Highlighting Quotations m
Select a quotation to preserve particularly interesting quotes, whether or not -
they fit in your coding scheme. To add a quotation without assigning it a code: (s ,I:‘-,
o
e Highlight the text and click “Create Free Quotation” in the header bar, or ~ Create F’E‘E
right click to select it in the drop down menu: Quotation

Create Free Quotation o
Muslims, Jews, Orthodox, E <» Religion

ts. Of course, there were non
ives of these communities

ZZ Open Coding
2 Code in Viva

and Catholics, they’
traditional religious

You can also rename quotations (which automatically use the whole text of the quotation as
a name) in order to find them more easily, e.g. “I’'m Muslim, what is their aim?”

e Right click on the dark blue quotation in the right pane, select Rename Quotation

LU el am a Muslim, and most population don't like Missionaries
because they think; “I'm Muslim. | don't like another religion, why they are

ooing to influence us, engage us in their religion. What is their aim?” Quotation: 11:14

Under the Soviets there were four neighbors - Muslims, Jews, Orthodox,
and Catholics, they're the traditional movements. Of course, there were non

traditional religious movements but representatives of these communities B e
didn’t below to another. LR Rename Quotation

Coding J
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Memos: documenting your reflections and process

To document your reflections or process, select “Memos” in the main header bar, then “Create
Free Memo” in the pop-up manager:

Document
Document WView A-Doc
m]
: E1-1- <
A (S =tE [
Coded etworks Links Project A-Docs
- - - Explorer ~
o= s
r.doc Memos WView Search
nter

i

Adding a New Code

To add a new code (thematic or critical label for text) to your project, select Codes in the header, then
“Free Codes” in the pop-up manager. From here you can type in the names of as many new codes (which
you can change later) as you need.

Document

t Document View A-Doc &

MY D et @

Codes fMemos Metworks Links Project A-Docs
- - - ~  Explorer -
Managers

K = i Code Manager

Codes
<> Create Codes
Enter code names. Press down-amow to enter
Free )
Code(s)
Mew code name
Search Cod
Ancther code name
Code Grou|
< Ethical Add ancther code...

<> Fear (2|
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Coding a Selection
To code a particular section of a text (or image, or video):
e Highlight the text and right click, then choose a method of coding from the drop-down menu.
Open coding lets you input any text; List coding lets you choose from your existing list of codes.

And there are tax issues. Sometimes business people come in as tounsts.
Kazakhstan has been womied, with the economic cnsis, that foreig
orkers from nearby countries would come in and work without
authorization, taking away jobs from theita R g -Euar AR

[We're sitting at a table in the corner of h) 22 Open Coding aor
coffee out ﬂf:ﬂ mug, and I'have acoke It . - 4o vivo
look out - we're six stories up - across th ] )
the road below there’s a lot of constructic = List Coding

lead 2 bit awkwardly - but she's pleasant| . Quick Cading

e OR, highlight the text then drag and drop an existing code from the left onto the text

© Goals {10-1} has forced ACE to reclassify some of their staff.

= Government {27-2} ~ |

“They want to know who's coming in to the country,” and so
missionaries have a six month limit. | have the visa regulations in my top
drawer if you want to see them, because I've just been reviewing them.
hey (the government) want to collect statistics, and more specific
ategores will help with that. For instance, I'm going on business to
Dushanbe soon, but I'm going on a tourist visa. This means that Tajikistan
miscounts their tounsts.

L-<> = Honesty {11-3}
<> O Legality {17-1}
<» © Outreach {1-1}
> O Relationships {12-4

b <> © Religion {4-3}

L-Q = Representation {41-:

L-<> ' Response {8-3}

b<> O Roles {28-6)

They also want to know people’s main purpose for coming. Some
people were slipping through so now they have categories to catch

Can’t see your codes on the right?
Never fear! View the margin area again with the Views tab = Show Margin

@ & s~ T MissEthics - ATLAS&i Document -
“ Home  SearchPn Analyze  Import/Ex Tools &5 Dccumen A-

= Quotations Details Codes [ | Code Groups Check All
= Quotations Density | | Memos [ | Memo Groups ™ Uncheck All

|| Quotations Overview | | Hyperlinks [ | Metworks
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Output all Results for One Simple Code
To see all passages of text that have a given code attached, select “Codes” in the header bar.
in the pop-up Code Manager box, highlight one or more codes in the list, then scroll all the way to the

right and select “Report”:

| -'I'. b ._|-_|-‘
Documents Quotatio

-

Code Manager B = B8 X
iew Search
Open Group = Edit Smart | Waord
* Manager Code Cloud
Organize Word Cruncher
Search Codes
Mame Grounded Density
- ESL 4
2
< Goals 10
<> Government- 27

In the report pop-up box, tick quotations and content for selected codes. A screen will pop up with a list
of quotations attached to this code; you can save to .doc or .PDF :

» o0« Codes Report
Filter
@ Selected items (1)
Filtered items (0)

) All items (25)
Grouping
|Nothing |'|
Report Options
Fl Quotations -

(] Type of Content
[] Dates and Users
Content

Create Report
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Using Queries to explore relationships between codes

To see quotations that match searches for
Tool on the far left:

Home
%
Cooc  Cooc

Explorer Table
Coocourrency

L1000

On the left, choose a code/group to start w
another code/group.

Term
2 Query Toal ~
Code Groups
Search Code Groups

[~ A
[ &
Save Smart Edit  Add Code  Adc
Code Scope Group C

a mix of codes, select “Analyze” in the top menu, then Query

Search Project Anahyze Import/Export

100

&

Code-Document-Table

Cross Tabulation

ith, then choose a search operator at the top (‘And’) and

D¢ 4
S :
| Change Swap Delste
ode  Operator -

Set Operators S

Scope: Entire Project

Term: Government Concems & Citizenship

Code Groups

Query

<> Ethical Issues (5)
< Fear (2)
< Goals (5)

I _@ Gcwemment Eoncems Hg"

| <> Govemment Concemns |

Search Quotations

‘ <> Citizenship ‘
|

Id

MName

213

R - "Remember your citizenship... we are citizens

Select any of the boxes under query (code 1, code 2, or the AND icon) to see quotations that match your
search. Again, on the top right, you can select “Report” and print out the quotations that match your

search query:

m L ] KA

L o O ® & & B0C X
Encloses Overlaps Overlapped Follows Precedes Co-occurs  Rotate Refresh Fit Report

By layout Content
Proximity Operators View Output
X

J—\ Query
Report Options

[] Type of Content

| Comments
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Analysis with the Code Co-occurrence Table

Select “Analyze” in the header and then Cooc Table on the left:

E Home Search Project Analyze

110 L1000

il

Query Cooc  Cooc  Code-Document-Table
Tool  Explorer Table
Tools | Coocourrency Cross Tabulation

On the resulting screen, tick the codes you want in each row, and below that, the codes for each column.
The resulting number shows how many times your codes occur together in one quotation. You can also
show coefficients, a more statistical measure of how often the codes occur together.

ﬁ Code Cooccurrence table

Learch Row Codes Ethics Government Harm Roles

Name Representation K
e Representation~ _
- Roles 3
<> Roles -
 Government.. | Security

Search Column Codes

L] & [&]

Mame

Q Representation~

<> Roles

Q Government~

<> Ethics

[ & & O



Emmelhainz: Introduction to Atlas.ti for the D-Lab at Berkeley 10

Analysis with the Code-Document Table

Similarly, to compare frequency of codes across your documents, select Analyze and then Code-Document
Table:

“ Home Search Project Anahyze
P O—gE OO0 OO
o o = 2
% o fH B

Cuery Cooc  Cooc  Code-Document-Table

Tool  Explorer Table
Tools Coocourrency Cross Tabulation

In the pop-up, tick your codes of interest on top left, and documents of interest on lower left. On the
right, you will see how many sections of each document are coded with the codes you’re interested in.
For instance here, “Agmaral” is more concerned with potential harm than other research participants,
which could be something to follow up on:

EﬁCode—D&cumentTable - X

Search Codes Ethics Harm Roles
Name Grounded Fieldnotes Summer 2. 13 12 20
] * Representation~ 1
Q P NGO-2010-01 Eric.doc 0 0 0
<> Roles 28
] <\2 Government~ 27 PMi-2009-01 Hannah.... 1 1 1
Ethics 22 RM-2010-03 Agmaral... 0 B 1
q
<> Harm 20
O < Security 17
Search Documents
Mame Q...
Fieldnotes Summer... 133

RM-2010-03 Agmara... 12
PM-2009-01 Hannah... 9

[<] [&] &

On the top right of the header tab, you can easily export your resulting table to excel, text, or image.



